Overview of
Finance Query

September 27, 2023







Finance Query

Colleague Self-Service

| eSO W |

e A TETTCTAT VI E g ETTTETIC O VeT VIEw

.= Approve uoculfients JOnET IO Artuals
opjove v urifients : =0 BRopELIo Artuals T .




Finance Query

Colleague Self-Service




Finance Query

“The most powerful tool is financial knowledge”
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To view results:

DON'T FORGET to “Apply Filter”

when entering filter(s)

To clear filters — “Reset Filter” + R
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* GL Account — the budget string code with description

* Budget — amount approved in the Final Budget (available some time after September BOT meeting)
e Actuals — amount spent

* Requisitions — amount requested to become a BPO/PO

 Encumbrances — open BPO/PO with balances

* Remaining — the current balance




Finance Query — Reminders. ..

Finance Queries can answer the following inquiries:

* The budget center’s budget for the current and past fiscal years of what has been budgeted, spent, and remaining balance.
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