Curriculum Handbook

Chapter 4. The Curriculum Approval Process

4.1 Overview

This chapter describes the standard timelines and procedures for curriculum submessions



Committee. The author will continue to track the proposal throughtwetreview process and
make any required changes.

Step 2: Technical and Documentation Review

The Curriculum Analyst and the Curriculum Committee Faculty Co



Step3: Dean Review

The Division Dean reviews the proposal for scheduling and data elements, course feasibility,



0 Local GE/CSU GE/IGETC dE/&pproval Dates
Local General Education Review (subcommittee)

Coursesproposalsequesting local GE placement mb&t recommended by the

members of the GE Subcommittee according to¢hteria described in Chapteraf

this HandbookThis process typically takes place after a course has been approved by
the Curriculum Committee.

Step 5: Learning Outcomes Coordinator

The Learning Outcomes Coordinator will review the Student Learning Outtoraesure they
are clear and appropriatfor the subject matter

e Section E €ourse Content
0 Student Learning Outcomes

Step6: Faculty Review

A Faculty Representative will review the proposal for clarity, completeness, and integration,
paying particular attention to the public aspects of the COR, especially the catalog description.
Faculty reviewers will also make sure that outcomes and objectives are clear and appropriate,
and textbooks are recent.

e Section A -€ourse Data Elements

o Full Course Title
e Section B €ourse Description

o Catalog Course Description
e Section D €ourse Standards

o Offered through Distance Education
e Section E €ourse Content

0 Student Learning Outcomes
Course Objectives
Course Content
Methods of Instruction
Methods of Evaluation
Reading/Writing/Other Assignments

o O O O O

Step7: Curriculum Committee Agenda

The Curriculum Committee Faculty-Cbair places proposals that have completed the review
process on the agenda. At the meeting, committee members will discuss and vote on whether
to recommend proposals for approval to the Academic Senate.



Academic Senate Agenda (step outside of Curriculum Committee)






Step 2: Convening of the Discipline Placement Subcommittee

Identified concerns about discipline placement of a course proposal will trigger review by the



4.6



and Course Approval Handbook






Academic Senate Agenda (step outside of Curriculum Committee)

Proposals are submitted to the Academic Senate with the Curriculum Committee’s
recommendation for approval. The Senate will vote whether to recommend the
curriculum packet to the Board of Trustees.

Board of Trustees Agenda (step outside of Curriculum Committee)

Proposad are submitted to the Board of Trustees as part of the curriculum packet with
the Academic Senate’s recommendation for approval. The Board will vote whether to
approve the curriculum packet.

Step8: Implementation

After proposal are approved locallhey are submitted to the Chancellor’s Office for approval
(ADTs and CTE degrees) or chaptering (locaA3degrees and Certificates of Achievement)

and submitted to external bodies, as necessary, for articulation. (Skills and local certificates do
not need to be submitted to the Chancellors Offic@nce all program and associated course
proposals have been externally reviewelde degree or certificate will be published in the

regular catalog or catalog supplement amdde available to students.

4.9 New Program and Program ArchiVakkforce

Title 5 $3200(c) defineséducational program development



e Division Dearor designee

e The Division’s Faculfgepresentative on Curriculum Committ@eapplicable)
e TheProposing faculty

When faculty propose archiving an existing degree or certificageProgram Archival
Taskforcewill be convened to reviewhe institutional impact of this and to ensure that a teach
out plan is in place, if necessamhe statutory authority to approve archiving programs under
title 5 lies with the Curriculum Committee and Board of Trustees.

The Program Archival Taskforce membership shall consist of:

e Academic Senate President or designee

e Assistant Superintendent/Vice President of Academic Affairs or designee

e Curriculum Committee Faculty @hair or designee

e Atrticulation Officer

e Curriculum Analyst

e Division Dearor designee

e TheDivision’s Faculty Representative on Curriculum Committee (if applicable)
e The



Step5: Curriculum Committee Faculty G@ohair Review

The Curriculum Committee Faculty-Cbair reviews the proposal along with the Curriculum
Analystand Articulation Officer and determines the term of implementation (contingent upon
revision of affected courses and programs)

Step6: Curriculum Committee Agenda

The Curriculum Committee Faculty-Cbair places proposals that have completed the review
process on the agenda. At the meeting, committee members will vote whether to recommend
proposals for archivdb the Academic Senate.

Academic Senate Agenda (step outside of Curriculum Committee)

Proposals are submitted to the Academic Senate with the Curriculum Committee’s
recommendation for approval. The Senate will vote whether to recommend the
curriculum packet to the Board of Trustees.

Board of Trustees Agenda (step outside of Curriculum Committee)

Proposad are submitted to the Board of Trustees as part of the curriculum packet with
the Academic Senate’s recommendation for approval. The Board will vote whether to
approve the curriculum packet.

Step7: Implementation

Approwed course and program archivals are submitted to any external b@hdsASSIST, as
necessary, for detions. Once all associatgatogram andor coursechanges necessary for
implementation have been made, tle®urse,degree,or certificate will be removed from the
catalog.

4.11 ProgranmDiscontinuanc&eviewWork Group

The decision to discontinue an existingtructionalprogram(i.e. department) is a major step
that requires input from affected faculty, the Academic Senatel the District. The Program



e Faculty Chair (if applicable)

e Assistant Superintendent/Vice President of Academic Affairs

e SeniorDean of Research, Planning, and Institutional Effectiveness

e One additional faculty member from outside the affected division appointed by the
Academic Senate President (often the FacultyQbair of the Curriculum Committee)

4.12 References and Resources

Bay Area Community College Consortii8BACCC).

California Code of Regulations, title 556800Definitions.

California Code of Regulations, title 556870Credit Certificates.

California Community Colleges Chancellor’'s Officeimum Qualifications for Faculty and
Administrators in California Community Colle@8&h edition 023).

California Community Colleges Chancellor’'s Officericulum Submission and Approval
Technical Manug023).

California Community Colleges Chancellor’'s Office, Program and Course Approval Handbook
8th edition (2@2).

California Community College Chancellor’s Office, Taxonomy of Programs N2O18)!

California Education Cod®&&/4566749.7Student Transfer Achievement Reform Act.

Napa Valley Collegédministrative Procedure 4024


https://www.cccco.edu/-/media/CCCCO-Website/docs/guidance-instruction/program-course-approval-handboo]0B96ec9ea
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