


SECTION B
General Education Information:

SECTION C
Course Description
Repeatability May be repeated 0 times
Catalog A course designed to assist students in obtaining the skills and knowledge
Description necessary to reach their educational goals. Students will receive an extensive
orientation to the college and its policies and programs. Students will also
participate in career planning activities and be introduced to study skills in the
areas of note-taking, reading skills, test-taking, and listening skills.
Schedule
Description

SECTION D
Condition on Enroliment
la. Prerequisite(s): None
1b. Corequisite(s): None
1c. Recommended: None
1d. Limitation on Enrollment: None

SECTION E
Course Outline Information
1. Student Learning Outcomes:
A. Students will analyze their career choices based on personality assessments and career
exploration.
B. Students will recognize and use important student and academic support services that
can help them to be more successful.
2. Course Objectives: Upon completion of this course, the student will be able to:
A. Understand the admissions and registration process and how to utilize the college
catalog and schedule of classes.
B. Identify and implement a variety of skills, ideas, and techniques needed for academic
success.
C. ldentify, locate, and utilize campus and community resources.
D. Effectively integrate study, listening, note-taking, and test-taking techniques into his/her
educational process.
E. Incorporate stress and time management strategies into his/her personal and academic
life.
F. More effectively communicate through the development of speaking and writing skills.
G. Understand and apply sound health and nutrition practices.
H. Clarify and analyze skills, interests, and values as they relate to career goals.
I.  Make career and/or educational decisions through an integration of knowledge of self
and the world of work.
J. Develop a student educational plan.
K. Initiate a life-long career planning and decision-making process.
L.
3. Course Content
A. Orientation
a. Matriculation
a. Admissions, assessment, and registration.



Using the college catalog and schedule of classes.
Introduction to major areas of study.
Graduation requirements.

e. Scheduling courses/program planning.
Understanding college policies and procedures

a. Grading policies and procedures.

b. Satisfactory progress, probation, dismissal

and reinstatement.
c. Studentrights, responsibilities, and grievances
procedures.

d. Standards of conduct, due process, disciplinary procedures.
College resources

a. Overview of student services programs and resources.

b. Ability to use resources fro maximum personal benefit.

c. Student-faculty relationships.

d. Community services.

e. Accessibility for physically challenged students.
Relationships/Communication Skills

a. Learning interpersonal relationship skills.

b. Assertionvs. . aggression.

c. Leadership skills.

d. Diversity /multicultural issues.
Health as it relates to college success

a. General health concerns.

b. Sound nutrition practices.

c. Alcohol, drugs, tobacco.

d. Stress management.
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Human sexuality.
. AIDS and related illnesses.
g. Safety and hazards.
Money
a. Money management and budgets.
b. Part-



SQ3R reading/note-taking - introduction.
Highlighting textbooks.
Reading for implications.
Content vs. . concept reading.
e. Library skills and resources.
Listening Skills
a. Improving concentration and focus.
b. Active vs. . passive listening.
c. Listening for "signal" words.
Note-taking Skills
a. Lecture and textbooks note-taking.
b. Outline format .
c. The Cornell Method.
d. Mind-mapping.
e. Abbreviations.
Test-Taking Skills
a. Types of tests.
b. Test preparation.
c. Decreasing test anxiety.
Writing and Speaking Skills
a. Reinforce, emphasize, and practice writing skills.
b. Emphasize and practice speaking skills.
c. Vocabulary development.

coow



5. Methods of Evaluation: Describe the general types of evaluations for this course and
provide at least two, specific examples.
Typical classroom assessment techniques
Exams/Tests --
Quizzes --
Portfolios --
Papers --
Oral Presentation --
Group Projects --
Class Participation --
Class Work --
Home Work --
Student satisfaction with their educational experience --
Labor Market Information --
Final Exam --
Additional assessment information:
GRADES WILL BE BASED UPON:

1. Reading and writing assignments, for example from the textbook.
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